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13" September 2018

Dear Parents and Carers
Newsletter

It is my pleasure to write to you to welcome back students after the summer. | hope that you all had the
opportunity to enjoy some family time over the break. A special welcome to those families who are new
to our school community. We hope you will quickly settle in as part of our school family. | have no doubt
it is going to be another excellent year at The Stephen Longfellow Academy! We have officially moved
into our brand new facility in Phoenix House (LS11 8PG) and the reaction of students has been
overwhelmingly positive and appreciative of the world class facilities. We also welcome new colleagues
to our staff team to further our capacity to ensure that your child receives the very best educational and
therapeutic support whilst at the Academy.

Simon Hall (Assistant Principal)

Neil Blakeway (Student Welfare Officer)
Matt Blakeway (Student Welfare Officer)
Rachael Hardy (English teacher)

Josh Holmes (Student Services)

Sophie Reed (Administration apprentice)
Sean Tate (Primary Pastoral)

Collette Hurdsfield (Primary teacher)
Lisa Robertson (Primary teacher)
Leanne Kelly (Food teacher)

Paul Harrison (Director of Therapy)
Andrew Chadwick (Facilities Assistant)

Expectations (uniform, mobile phones and jewellery)

Attached to this letter (for your convenience) is a uniform order form should you wish to purchase more
items of clothing direct from the school. Please fill in the details and return the form to school (with
payment) and we will ensure your child receives the new items through our student services reception.

Mobile phones are not permitted around school, and jewellery needs to be simple and discreet. Please
be aware that all personal items are brought to school at students’ own risk and placed in their locker at
form time until the end of the school day. Any student who is seen with or uses their mobile phone whilst
on site will have their phone confiscated until the end of the school day.

Full information regarding these school expectations are clearly explained on the school website
www.stephenlongfellow.leeds.sch.uk.

Attendance

Good attendance throughout the school year is essential for your child to make exceptional progress.
There are ailments, such as a cold, which do not prevent children from attending. If, however, your child
does need to be absent because of iliness, please contact the school attendance office before the start
of school (8.45am) and leave a message on the answerphone. Absences for other reasons needs to be
authorised by school. Please note that taking family holidays in term time will not be authorised and may
lead to a fine being issued.
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Advice from West Yorkshire Police

Within Leeds District the Police deal with an enormous amount of missing children every week. Every
incident is distressing and traumatic for the family involved.

The police are asking if you could help reduce the number of missing children by ensuring that when
your child’s friend stays overnight at your home address, you have personally spoken to the friend’s
parent/carer/Guardian to ensure they know where their child is staying.

We want to keep young people safe and avoid the upset of having officers attending at your address in
the early hours to find a young person who has been reported missing. Young people do not always tell
their parents where they are staying, they may have said they have permission when in fact they don’t.
West Yorkshire Police would like you to assist in being vigilant and responsible, helping to reduce the
number of missing children with just one short phone call to the child’s carer to ensure everyone is
aware.

Should you need to report a missing person, please contact 101.

Communication and contact with home

The Stephen Longfellow Academy prides itself on keeping parent/ carers up to date regularly via text,
telephone calls and letters. To enable us to inform you of your child’s progress and ensure the health,
safety and welfare of all our students, we require accurate and up to date contact information.

Data collection sheets (including medical conditions) will be posted and sent home with students the
week commencing Monday 17 September, to be returned to Form Tutors no later than Thursday 27
September. Please check all of the information is still valid, any missing information is completed and
include at least three contact names and telephone numbers. Should all the information be accurate and
correct, please return this to Form Tutors with a signature to confirm you have received and approve the
information we hold.

Mealtimes / ParentPay Online Payments System

Parents can use our online ParentPay system to pay for all school items, such as school dinners, trips,
etc. ParentPay details have been sent out to new starters this week. If you haven’t received this or need
a reminder of your log in details, please contact the student services office and speak to Mr Holmes. You
can ask for a password reminder on the ParentPay website.

Could parents please be aware that as part of our new catering arrangements, students will be able to
purchase a selection of food and drinks at morning break time. This will include porridge, fresh fruit, toast
and crumpets at a cost of 50p per item. This is payable using cash only. Please be aware that this
cannot be taken from your ParentPay account.

Clarification on mealtime payments

Breakfast — free of charge (from 8.45am to 9.10am)

Breaktime snack — 50p per item payable using cash in the dining hall (from 11.05am-11.20am)
Lunchtime meal — preorder during form time each morning (payable via parent pay at £2.40 per day or
by using your Free School Meal allowance if applicable)

Careers advice and guidance

Parent/carers of year 11 students are encouraged to contact Raj Gill or Mr Little to arrange a suitable
time to discuss your child's future. We are proud to report that over 93% of our students have gone onto
further education, employment or training.
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Keep up to date with the latest news this term
Website - www.stephenlongfellow.leeds.sch.uk
Twitter @TSLA _Leeds @TSLA_Secondary @TSLA_Primary

Future dates for the diary

We look forward to parents/ carers attending our Open Day on Monday 1% October 2018 to view our
brand new facilities. Further details will be on our website and sent via text message in the coming
weeks.

Yours sincerely

filf

Mr B Mallinson
Principal
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Uniform

It is essential that all students at The Stephen Longfellow Academy comply with our uniform guidelines. If you
would like to purchase additional items, please complete and return the order form below.

e Polo shirt

e Sweatshirt

¢ Plain black trousers (not jeans)

e Black shoes or plain black trainers
PE Uniform

e PE T-shirt (Supplied by TSLA)

e Plain blue tracksuit bottoms or shorts

Uniform Order 2018/19

Student Name Year Date
Size Guide
Junior sizes (Yrs): 2-3, 3-4, 5-6, 7-8, 9-10, 11-12 and 13
Senior sizes
Sweatshirt/ polo shirt: S, M, L, XL and XXL
Trousers: Boys — waist size: 26, 27,28,29,30, 32, 34, 36
Girls — waist size: 6,8,10,12,14,16,18
Item Size/ length Price per unit Quantity
Sweatshirt Junior £8.99
Senior £10.99
Polo shirt Junior £6.99
Senior £8.50
Navy PE shorts Junior £4.99
Senior £4.99
Black trousers Junior £10.99
Senior £14.99
Black shoes All sizes  £10 per pair

Parent/ Carer payment method

Payment received by (Staff name)
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