
 
Return to school guidance: 
Parents and carers 
 
*The following key information is in line with current government recommendations           
and should be considered alongside the academy risk assessment and the return to             
school student contract. The expectations set out within this document are           
non-negotiable and are in place to mitigate the current risk resulting from the             
Covid-19 virus. 
 
The Stephen Longfellow Academy is here to support you and your child/children should you              
meet the eligibility criteria as set out by the government (Key workers, EHCP or vulnerable               
group). There will also be an opportunity to attend the academy for a small number of year                 
10 students who have previously consistently adhered to all academy expectations,           
particularly those central to the safe application of social distancing . ​A return to school               
medical and behaviour agreement will be completed for any student accessing the            
academy. 
 
We also recognise that for some families you will have your own personal reasons and               
circumstances as to why you may not want to or be able to do so. This is completely                  
understandable and I would not want you to feel pressured into making a choice that you do                 
not feel comfortable with. For students in years 7, 8, 9 and 11 there will be opportunities to                  
speak with key academy staff as set out previously.  
 
Additional information, eligibility criteria and information regarding home learning can be 
found here in the letter from Mr Mallinson: 
https://www.stephenlongfellow.leeds.sch.uk/letter-to-parents-from-the-principal/ 
 
For all other enquiries, please speak with your key contact or the academy direct: 
info@stephenlongfellow.leeds.sch.uk or 0113 4685999  
 
We would like to reassure you that the safety of our students, staff, parents and families will                 
remain our number one priority. The Senior Leadership Team will continue to work together              
including with colleagues from across the Trust to do all that we can to make our academy                 
as safe as possible. We will be employing a range of approaches and actions to substantially                
reduce the risk of contagion and infection. The approaches and actions can be categorised              
into the following areas: Structure of the Academy; Social Distancing; Hygiene Standards;            
Cleaning. We would also welcome communication from parents and carers should your            
personal circumstances and requirements change. 
 
 
Structure of the Academy – minimising contact between students and staff  
To help minimise the contact between students and staff, the academy will be structured              
differently to facilitate this. 
 
Entering the site: 

1. Start times for our different groupings of students will be staggered with a later start 
time of 9.30 to support those requiring public transport. Where possible, students will 
not enter the academy prior to their allocated start time. No food or drink is to come 
onto site. 

 

https://www.stephenlongfellow.leeds.sch.uk/letter-to-parents-from-the-principal/


 
2. Parents and carers are advised not to come to the school gate where possible and 

avoid pulling up directly outside of the school gate (car park to be used). ​Parents and 
carers are not to enter the academy unless by prior arrangement. 

 
3. 2m social distancing markers will be placed outside of the academy and all the way 

into the academy to allow social distancing to be adhered to at all times. Where 
necessary, students will cue on their designated marker but where possible, students 
will be taken directly to their allocated classroom on arriving at the academy. 

 
4. Students and staff will wash and sanitize their hands prior to entering the academy. 

 
5. Agreed parent/carer visitors will enter via the main reception but will wash and sanitize 

their hands at a separate facility. 
 
Exiting the site: 

1. Students and visitors will wash and sanitize their hands prior to leaving the site. No 
food or drink is to leave the site. 

 
2. Students will leave the school site with their teacher ensuring that the 2m social 

distancing is adhered to at all times. Students who get picked up by a parent/carer will 
wait in the allocated space and be picked up from the academy car park. 

 
3. Students are to leave the site safely and sensible and make their way home, 

maintaining social distancing where possible. Staff will be in place to support this 
process. 

 
 
Social distancing - minimising contact between students and staff  
The measures outlined below must be followed at all times. ​Our expectations of behaviour 
and compliance will remain high. It is particularly important that students listen and follow 
instructions – it is dangerous not to do so. 
 

1. The academy will operate a 1 way system wherever possible to uphold the 2m social 
distancing rule. 

 
2. Signage and markers placed around the academy will help support students and staff 

in maintaining the appropriate space between one another. 
 

3. Where safe to do so, doors will be propped open to minimise contact. 
 

4. Students will be directed where they need to be and will not move around the academy 
unless directed to by a staff member.  

 
5. Students will be taught in the same classroom and will have allocated areas at break 

time to limit movement. Lunches will be served in the classroom setting in the form of 
bagged lunches. 

 
6. Teaching that requires close contact and supervision such as food technology and PE 

will cease in the first instance. 
 



 
7. Desks will be placed 2m apart and at least 2m from the class teacher. Students will 

have their own table, chair and equipment and will be responsible for this, reducing the 
sharing of resources as much as possible.  

 
8. On entering the room, students should be directed to their own table and sit down 

immediately. The teacher will direct students 1 at a time and enter the classroom last, 
closing the door behind them.  

 
9. The student planner will not be used (removing the need for stamping), positive 

classroom feedback will be added to Class Charts and will equate to enhanced 
Amazon rewards. 

 
 
10. At the end of the lesson, the teacher will clean their area, prop open the door and 

students will leave 1 at a time (prompted by the teacher) maintaining social distancing. 
The teacher will wipe the door handles prior to leaving the classroom. Students will 
sanitize their hands and safely make their way to the allocated break time space or 
leave school via the agreed exit. Any purposeful deviation away from the above will 
result in the appropriate sanction/removal from the academy. 

 
We have amended our behaviour policy to ensure the safety of everyone, the academy will 
apply strict sanctions, up to and including exclusion to any student who willfully refuse to 
adhere to arrangements of social distancing. An enhanced reward system will be put into 
place whereby students meeting the required standard and producing work of merit will be 
awarded significant contributions to their Amazon reward account. 
 
 
Hygiene and cleanliness - “If you use it - wipe it” 
Public Health England have placed a heavy emphasis during the course of this pandemic on 
everyone improving personal hygiene through frequent and thorough hand washing. As 
such, we will be implementing this as part of our standard routine for all students and staff:  
 

1. Hands will be washed and sanitized before and after school using the external sinks, 
on entering and leaving a classroom and before lunch. 

 
2. Students will be required to wipe down their table, chair and equipment at the end of 

each day. Staff members will wipe down any teaching surfaces and door handles when 
they leave the room. The notion of ​“if you use it-wipe it”​ will be followed at all times. 

 
3. Each classroom will have additional hand sanitisers available for students and staff to 

use during the course of their school day. 
 

4. Enhanced cleaning will be carried out each day with a deep clean of the site completed 
prior to students and staff returning to school. 

 
5. Non-essential items will not be permitted on site, this includes food and drink. All food 

and drink will be provided by the academy at no cost. 
 

6. Uniform - Students and staff will be asked to wear practical but modest clothing that 
can be easily washed at a high temperature when they return home. 

 



 
Supporting anyone displaying symptoms of Covid-19 
 
The parent/carer of any student entering the school site has made the following assurances 

“The student or any family members have not had any Covid-19 health problems             
whilst the student has not been in school. No family member has been confirmed as               
having Covid-19 or displayed any symptoms and still in the isolation period”. 

 

Procedure for those presenting with Covid-19 related symptoms: 

1. All persons who develop Covid 19 symptoms, however mild, will be collected by a 
parent/carer as soon as possible and they should then follow government guidance on 
self-isolating and testing.  

 
2. Whilst awaiting pick up; persons will be isolated in a separate area with a closed door 

(and an open window).  Pupils will be supervised whilst this takes place using social 
distancing guidelines. A separate sanitary facility will be provided for individuals who 
display symptoms. ​Students with symptoms will be supervised by a trained first aider 
wearing appropriate PPE. 

 
3. Those displaying symptoms should self-isolate for 7 days and their fellow household 

members should self-isolate for 14 days. All staff and pupils who are attending an 
education or childcare setting will have access to a test if they display symptoms of 
coronavirus. 

 
4. Where the child, young person or staff member tests negative, they can return to their 

setting and the fellow household members can end their self-isolation. 
 

5. Where the child, young person or staff member tests positive, the rest of their class or 
group within their childcare or education setting will be sent home and advised to 
self-isolate for 14 days. The other household members of that wider class or group do 
not need to self-isolate unless the child, young person or staff member they live with in 
that group subsequently develops symptoms. 

 
6. If a member of staff has helped someone who was unwell with a new, continuous 

cough or a high temperature, they do not need to go home unless they develop 
symptoms themselves or the pupil or staff member subsequently tests positive.  They 
should wash their hands thoroughly for 20 seconds after any contact with someone 
who is unwell.  

 
7. As part of the national test and trace programme, if other cases are detected within the 

cohort or in the wider setting, Public Health England’s local health protection teams will 
conduct a rapid investigation and will advise schools and other settings on the most 
appropriate action to take. In some cases a larger number of other children, young 
people may be asked to self-isolate at home as a precautionary measure  

 
 
 
A full copy of our Risk Assessment is available on the academy website. Please do not 
hesitate to contact the academy should you need clarification on any of the advice and 
guidelines set out within this document. 



 
 

 
 
 


