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AF/caw 
 
1 September 2020 
 
Dear Parent/Carer 
 
RE: Return to School 
 
I am delighted to be able to write to you as the new Principal of The Stephen Longfellow Academy. I hope 
you, your family and friends are well and have coped with these difficult times. I am joining Stephen 
Longfellow, as the new Principal, having spent the last two decades in Senior Management roles in Leeds 
and Kirklees schools.  
 
We are exceptionally proud of what has been achieved since the academy’s inception and I am thrilled to 
have the opportunity to continue the brilliant progress the previous Principal, Ben Mallinson, has made. 
Following his success Ben has taken up the role of Principal at The Ruth Gorse Academy. 
 
All children and young people across England will return to school and college full time from the beginning 
of the autumn term. You have been contacted by letter and text to let you know when your child should be 
returning to The Stephen Longfellow Academy. 
 
We have made a significant number of changes to ensure the safety of your child when they return. The 
full opening plan for September and a Risk Assessment can be found on the school website. 
 
As well as all the appropriate standards of personal hygiene to prevent the spread of Covid-19 we have, 
following Government advice, organised our students into three ‘bubbles’, these are: 

• Primary Years 2 to 6; 

• Key Stage 3 Years 7 & 8; 

• Key Stage 4 Years 9, 10 & 11. 
 
As our student numbers are smaller than mainstream schools, we have been able to keep the number of 
students in each bubble well below the maximum target set by the Government. We have been able to 
organise the three bubbles to be predominantly taught in their own segregated areas. If bubbles have to 
use any common areas, e.g. changing rooms, then the area will be cleaned before a different bubble uses 
that facility. Your child will be taught the full curriculum within their bubble.  
 
It is exceptionally important that your child returns to school this September in order to support their 
educational progress, their wellbeing, and their wider development. Attendance will be mandatory from 
the beginning of the new academic year. This means that it is also your legal duty as a parent to send your 
child to school. 
 
If you have concerns about your child returning to school because you consider there to be other risk 
factors, you should contact the school to discuss these with us. We should be able to answer any questions 
to allay any concerns you have about your child returning to school. 
 
A small number of children and young people may be unable to attend in line with public health advice 
because they: 
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• are self-isolating; 
• have had symptoms or a positive test result themselves; 
• are a close contact of someone who has coronavirus (COVID-19). 

 
If your child is unable to attend school for any of these reasons we will provide work online that matches 
very closely the lessons they are missing. 
 
Key Information 
 
Phased Return Dates 
Please see below the dates of return for students in different year groups across the school.  
Following the Induction day, students will be expected to attend school as normal 
 

Date Monday 7 
September 

Tuesday 8 
September 

Wednesday 9 
September 

Thursday 10 
September 

Friday 11 
September 

Tier 1 
Year Groups 

Primary 
Years 2 to 6 

Induction 9.00 
until 15:00 

Year 11 
11.1,11.2 

&11.3 
Induction 9:30 

until 11:00 

Year 10 
10.1, 10.2 & 

10.3 
Induction 9:30 

until 11:00 

Year 9 
9.1, 9.2, 9.3 & 

9.4 
Induction 9:30 

until 11:00 

 
 
 
 
 
 
 

All Tier 1 and 
Tier 2 students 
are in for full 

sessions 
 

 

KS3  
Years 7 & 8 

Induction 9:30 
until 12:30 

Year 11 
11.4, 11.5 & 

11.6 
Induction 

11:30 
until 13:00 

Year 10 
10.4 & 10.5 

Induction 11:30 
until 13:00 

 
 

Tier 2 
Year Groups 

  Years 9, 10 & 
11 

Induction 14:00 
until 15:30 

All Tier 2 
students are 

back in for full 
sessions 

 

 
 
Students have to complete an Induction session before they can return to normal lessons.   
Any student requiring an individual risk assessment will have an additional appointment slot to review 
these. 
 
All students in all year groups will return to full school sessions from Friday 11 September 2020. 
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The School Day 
As you will be aware, the Government has indicated its preference that wherever possible schools operate 
staggered start and finish times. Additionally, finish times have been staggered to allow different year 
groups to leave site separately. 
 
The arrival times for different year groups are shown below. 
 

“Bubble” Start time Entrance/Exit Finish Time 

Primary 9.00  Via the primary entrance  15:00 

KS3 9:20 - 9.30 Student Services 14:30     (14:15 on Tuesday)  

KS4 Tier 1 9.00 - 9.15 MUGA 13:10 

KS4 Tier 2 14.00 MUGA 15:30   (15:00 on Friday) 

 
School Uniform & Equipment 
From their first day back in September we expect all students to attend in full school uniform. Any issues 
with uniform will be resolved by pastoral staff.  
 
Health & Safety 
 
Transport to and from school 
In line with Government guidance, when using public transport, it is mandatory to wear face coverings. 
Any student who arrives at school wearing a face covering will be required to store this in a sealed plastic 
bag. Transport providers also encourage passengers to carry their own hand sanitiser to use on leaving 
the bus. Hand sanitiser will be available on the bus for students to use and the transport providers will 
ensure that all buses are thoroughly cleaned between use. 
 
If you have any questions or concerns regarding transport arrangements, please contact the relevant 
pastoral team in the academy.  
 
Hand Washing 
Upon arrival to school all students will be required to wash their hands at one of our mobile hand washing 
stations. Once they have washed their hands, they will be offered a free breakfast.  
 
Visitors  
For the foreseeable future, visitors to the academy will remain on an appointment only basis. Visitors who 
arrive without an appointment will, unfortunately, not be allowed access to the school site. If you require a 
meeting with a member of staff, we politely ask that wherever possible, this is completed over the phone. 
If a face-to-face meeting is required, a member of staff will arrange for your name to be added to our 
approved visitor list.     
 
Face Coverings (Secondary Only) 
Following the government’s amended guidance in relation to the wearing of face coverings in schools in 
August 2020, if students wish to wear a face covering at The Stephen Longfellow Academy this will be 
permitted providing that the wearer agrees to abide by the following: 
  

1. Face coverings should cover the wearer’s nose and mouth and loop around each ear.  Face 
coverings must be appropriate; bandanas and scarves are not permitted and face coverings should 
not have slogans or logos on them.  Patterns are acceptable, however, these must be non-
offensive and will be permitted at the discretion of the Senior Leadership Team. 
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2. Face coverings should be provided by the wearer.  
3. Face coverings should not be worn when wet / damp.  It is recommended that, if a person wishes 

to wear a face covering, they bring more than one into the academy each day and that these are 
changed and washed regularly.  Each face covering must be in a clear, resealable plastic bag 
which should itself, be kept in a bag. 

4. In line with government guidance face coverings will not be worn in the classroom, where protective 
measures already mean the risks are lower, and where they can inhibit learning.   

5. At the end of a lesson the teacher will invite anyone who is about to leave the room and who wishes 
to wear a face covering, to sanitise their hands prior to taking their face covering out of its resealable 
bag.  Once the face covering has been positioned on the wearer’s face the wearer should place 
the resealable bag back into their overall bag and sanitise their hands again. 

6. Once a face covering is in place on the wearer’s face it should not be removed and the wearer 
should refrain from touching the covering/their face as much as possible.  Where the wearer wishes 
to remove their face covering to eat they may do so, providing that they sanitise their hands prior 
to removing their face covering to place it in the resealable bag and then sanitise their hands again 
once the covering is back in the resealable bag and the resealable bag has been placed in another 
bag. If the wearer wishes to reapply the face covering after eating they may do so (providing they 
follow the sanitise – apply - sanitise rule), however, the face covering should not be removed until 
entry into a classroom for the next lesson.  

7. Inappropriate use of face coverings will be treated seriously and will be sanctioned in line with 
academy policy. 

  
In summary, providing The Stephen Longfellow Academy does not fall within an area defined as an area 
of ‘national government intervention’ as listed on gov.uk then the wearing of face coverings when 
moving around the academy e.g. in corridors and communal areas, will be optional. Parents/carers 
will be informed if an academy is designated as being within an area of national government intervention; 
where this is the case the wearing of face coverings will become compulsory in communal areas, in line 
with the government’s guidance.  
 
Summary 
As we move into what I believe will for some time now be the ‘new dispensation’, I hope that you are 
reassured that every step possible has been taken to keep your child safe. As educators of young people, 
this period of lockdown has been challenging for us and we could not be more thrilled that once again our 
school community will be coming back together. 
 
If you have any questions or concerns about our return to school, please do not hesitate to get in touch.  
 
Yours faithfully  
 

 
 
 
Mr A Foster 
Principal 
 

http://gov.uk/

